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EMPLOYMENT OPPORTUNITY 
 
JOB TITLE:     FINANCE TECHNICIAN 
 
JOB SUMMARY 
 

The OKIB Group of Companies is seeking an Accounting Technician with 
advanced bookkeeping experience to join our corporate team. 

 

The OKIB Group of Companies offers a welcoming team environment and a 
rewarding job experience. You can expect a supportive work environment, a 
total compensation package which includes a competitive wage, extended 
health and dental benefits, pension and vacation plan. 

 

JOB DUTIES AND RESPONSIBILITIES 

 Billing and posting receivables for a multi-divisional company that 
operates; forestry, gravel pit operation, civil contracting, consulting, UXO-
related operations, and other activities. 

 Perform day-to-day processing of accounts payable to ensure accounts 
are maintained in an effective, up-to-date and accurate manner using 
Sage 50. 

 Perform standard bi-weekly payroll functions using Payworks. 
 Administer the medical and pension benefits and maintain the proper 

journal entries. 
 Filing GST/PST and WorkSafe BC. 
 Verify that transactions comply with financial administration bylaws, 

policies and procedures. 
 Paying accounts on behalf of the organization by direct deposit, credit 

card and/or cheque. 
 Complete monthly and quarterly reconciliations of various accounts 

including bank and credit card. 
 Capable of executing inter-company bookkeeping entries. 
 Skilled in pro-forma financial projections and project allocation reports. 
 Providing feedback on cash flow management, reporting all 

discrepancies. 
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 Ability to maintain computer software systems, perform backups, and 
keep physical files in an orderly manner. 

 Other duties as may be required by the CFO 

 
KNOWLEDGE AND SKILLS 
 

 Proficiency in use of Sage 50, Microsoft Office 
 Knowledge of direct payment systems 
 Experience with WCB and CRA reporting requirements 
 Experience in reconciling accounts, resolving accounting discrepancies 

and performing required adjustments 
 Flexibility and adaptability to changing work demands 
 Ability to organize and prioritize workload effectively and meet deadlines 
 Cross cultural awareness, sensitivity, understanding and personal 

suitability 
 Valid BC driver’s license, class 5 and reliable vehicle 

 
EDUCATION 
 

▪ Successful completion of grade 12 with post-secondary education in 
accounting preferred 

▪ Minimum of 3-5 years of advanced bookkeeping experience 

 
CHARACTERISTICS AND ATTRIBUTES: 

 Experience working with First Nations is an asset 
 Passion for Indigenous Economic Development 
 Detail-oriented, results, task driven 
 Maintain appropriate confidentiality of organizational information 
 Use effective, clear verbal and written communication 
 Set priorities and manage time effectively 
 Work cooperatively and maintain positive working relationships with 

others 

REPORTING STRUCTURE 
 

 Reports to the Chief Financial Officer  
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HOW TO APPLY:  

Send your resume and cover letter to communications@okibgc.ca 

 

mailto:communications@okibgc.ca

